Procedure For Year Ending Process

YEAR END PROCESS 2015-16

For the financial year 2015-16 we provided scheme wise year ending process in Worksoft. Year Ending
Process completed individual schemes are forwarded to District CAO login for approval. Once Year
Ending Process is approved by CAO, you can’t change or revert back year ending process. Year Ending
Process completed schemes are available in 2016-17 financial year to enter works.

Go to “@383”>"Year End Processing” to begin year end process.
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Select Scheme in dropdown list as shown in above image. ,




After selection of the scheme it shows number of works pending at various stages for financial year
2015-16. Check box is available for each and every work. You should mark confirm for each work in the

list.
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After confirming each works, click on NEXT to continue.




Select Scheme account type as Treasury account type Or Bank Account type? As shown in below image
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Schemewise closing balance of fu nds avaifab ty for-financial year 2015-16

Fund Received | Fund Release | Bills Paid Batance Available

102-2-01 Rural Water Supply 4 01823568046 28640
TOTAL | 2 ? 0 152355045 28640328
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You should complete all the data entry works related to 2015-16 financial year. Read above question
carefully and answer YES or NO as shown in above image.
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To continue for year end process

il 'Confirm' else "Exit'.
Confirm : )

Exit

To complete year end process click on CONFIRM button. Verify each and every field before confirming
year end. After your confirmation it will forward to CAO for approval.
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Schemewise closing balance of funds avallability for financial year:2015-16

Scirome ion | scheme anme. | Fund Rceived]ond Reloase s P alance avaaic

4215-31-102-9-01 Rural Water Supply 210996375 & 182354046 28640328
TOTAL 2109963735 0 182356046 28640229

CAO approval screen
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Select department, office and scheme click on GO button to approve the yearend process of scheme.
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CAOQ can approve or reject the year end process. After approval of CAO, approved scheme works are

moved to next financial year i.e. 2016-17.

Revert Option for State Admin

Step 1: Select Department, office, scheme to revert back year end process.
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